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Guide to Completion of the Student Funding Form
Please read these instructions, and the Guide to Student Funding, before completing the application form

Please check your course details and date of birth are correct.

Select you circumstances from the drop-down boxes.

Tick the box, or boxes, for the fund(s) you wish to apply for.

Please refer to the ‘Guide to Student Funding’ for further information 
on each fund.



Check all your details are correct.  If any of your details are incorrect, 
or have changed, please click on ‘update’.

Tick the box to confirm the details are correct before continuing.

Click on the drop-down boxes to select the answer relating to you.

Click Yes or No to the questions.



Complete all the fields required.  

If you do not know your bank details you can submit these at a later 
date, via email (funding@forthvalley.ac.uk) or at reception.

Please note we will not be able to make any payments until your 
bank details are received.  The bank account needs to be in your 
own name as we are unable to make payments to anyone else’s 
bank account. 

Input the date you left school. If you have attended any other 
college/university, tick Yes and input the relevant details requested.



Tick the box that best applies to your circumstances.

Tick Yes or No if you wish to claim travel expenses.

Select from the drop-down option.  There is also a text box for any 
other travel information, if you require to notify us of any other 
requirements.  Please use this to provide us with any information 
you would like us to take into account when assessing you for travel 
costs.

If you are eligible for travel expenses you will be awarded the cost of 
a student weekly zonal ticket.  Further information is available in the 
‘Guide to Student Funding’.



Tick the relevant box that best applies to your circumstances.

Add your parent(s) details and income received.

If you are unsure of the amount of income received put a ‘1’ 
in the relevant box, for the application to request the relevant 
documentation to be submitted. This will request the relevant 
evidence and we can update this with the correct income once we 
have received the evidence.

If your parent is a lone parent tick Yes.  This will request lone parent 
proof.  If your parent is not a lone parent please add both your 
parents’/guardians’ details to the application.  This must include your 
parent’s partner if they live in the family home.



Please read note in the blue box before adding your child/children’s 
details.

Click on ‘Add Dependant’ then input the requested details.

If the dependant does not receive any funding leave the box as ‘0’.

Add the income you receive in the relevant box(s).

If you have no income tick the  ‘No Income Received’ box.



If you live with a partner complete this section with their name and 
income. 

If you are unsure of your partner’s income put a ‘1’ in the relevant 
box.

If your partner has no income tick the ‘No Income Received’ box.

Tick Yes or No to identify if you are a lone parent, or not.

Partner’s Income

Lone Parent



If you or your partner has a dependant child, click on ‘Add Dependant 
Child’ and complete the relevant details (You will be unable to apply 
for Childcare, if you do not add these details).

If you require Childcare for your child, please select Yes to Childcare.

Add Dependant Child



If you ticked Yes, click ‘Add Carer Details’.

Please read the information within the blue box and tick the boxes 
to confirm you agree to both.

You should then add all of the details asked for regarding your 
Childcare which have been requested.

If you do not have your Childcare confirmed yet, please click No 
and continue with your funding application. Please ensure you take 
a note of the information in the yellow box which advises you to 
email funding@forthvalley.ac.uk to provide your Childcare details, 
as soon as you have them.  We will also send you a reminder email 
when we check your application, to request the Childcare providers 
email details once you have them .

If you have any further information you wish to advise us of regarding 
your Childcare please add this in the box provided.



Please read and tick all the Childcare Terms & Conditions before 
continuing.

If you require assistance with help towards your rent or mortgage 
costs please select, from the drop-down box, the type of housing 
costs you are responsible for.



Please read and tick all the Terms & Conditions before submitting 
your application.

If you have any additional information that you think may be relevant 
to your application please add this to the ‘Additional Information’ 
box.



When you log back into your application to review the status you 
will see this image.  This gives you a clear guide to the status of your 
application. 

There is an ‘Additional Notes from Funding’ box that we may leave 
notes for you to request further information, or evidence. It is 
important that you log into your application form on a regular basis 
to keep track of the progress. 

Each time we make an update to the status of your application form, 
you should receive an email letting you know. 


